
 

	
 

職 務 経 歴 書 
201XX年XX月XX日現在 

○○	
 ○○ 
 
◆ 応募職種 

XXXXXXXXXXXXX 
 
◆ 職務経歴要約 

XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX
XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX
XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX 

 
◆ 職務経歴 

20xx年xx月～20xx年xx月 ○○○○株式会社（XX部XX課	
 XXXXXXXXXXXXXXXXXXに従事） 
20xx年xx月～20xx年xx月 ○○○○株式会社（XX部XX課	
 XXXXXXXXXXXXXXXXXXに従事） 

20xx年xx月～20xx年xx月 ○○○○株式会社（XX部XX課	
 XXXXXXXXXXXXXXXXXXに従事） 

20xx年xx月～20xx年xx月 ○○○○株式会社（XX部XX課	
 XXXXXXXXXXXXXXXXXXに従事） 

20xx年xx月～20xx年xx月 ○○○○株式会社（XX部XX課	
 XXXXXXXXXXXXXXXXXXに従事） 
	
 

◆ 勤務先企業	
 

職種	
 業務内容	
 

販売	
 ◇ 担当業務 

・XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX	
 

・XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX	
 

・XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX	
 

・XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX	
 

・XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX	
 

営業事務	
 ◇ 担当業務 

・XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX	
 

・XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX	
 

・XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX	
 

・XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX	
 

・XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX	
 

Webデザイン	
 ◇ 担当業務 

・XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX	
 

・XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX	
 

・XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX	
 

・XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX	
 

・XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX	
 

 
	
 

◆ 役立てることができるスキル・経験 

・ XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX 
・ XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX 

・ XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX



 

◆ 保有資格 

XXXX年XX月XXXXXXを取得 
XXXX年XX月XXXXXXに合格 
 
◆ PC スキル 

 
 
◆ 自己 PR 

XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

XXXXXXXXXXXXXXXXXXXXXXXXXX 
以上	
 


